RESOLUTION NO. 20- 1D

BOARD OF COUNTY COMMISSIONERS
COUNTY OF EL PASO, STATE OF COLORADO

RESOLUTION TO RATIFY THE AMENDMENT OF THE EL PASO COUNTY
PERSONNEL MANUAL

WHEREAS, pursuant to C.R.S. §§ 30-10-101(1), 30-11-103, and 30-11-107, the
Board of County Commissioners of El Paso County, Colorado (“County” or
“Board”), has the legislative authority to manage the concerns of the County and
to exercise such other and further powers as are conferred by law; and

WHEREAS, the Board of County Commissioners (BOCC) has received a request
to approve amendments to the El Paso County Personnel Manual, Section 4:02(q)
on March 12, 2020; and

WHEREAS, said matter arose after the Addendum deadline and was brought
before the BOCC as an Emergency Item; and

WHEREAS, pursuant to resolution 20-10, BOCC Parliamentary Rules and
Procedures, where there are’emergency circumstances requiring immediate
BOCC action, the matter may be brought before the BOCC as an Emergency Iltem,
and any action taken will be scheduled for ratification by the County Clerk on the
next available Agenda Consent Calendar.

NOW, THEREFORE, BE IT RESOLVED the Board of County Commissioners of
El Paso County, State of Colorado, hereby ratifies the approval of the amendments
to the El Paso County Personnel Manual, Section 4:02(q), as reflected in
Attachment 1, on March 12, 2020.

DONE THIS 17th day of March, 2020, at Colorado Springs, Colorado.

BOARD OF COUNTY COMMISSIONERS
OF EL PASO COUNTY, COLORADO

Chuck Broerman El Paso County, CO
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4.02 (Q) Temporary Policy Concerning Sick Leave Policy and Procedures During
Periods of a Communicable Disease Outbreak

This policy is intended to be effective only when there is a wide-spread communicable disease
(“CD”) affecting or threatening to infect or cause heightened risk to employees of El Paso County
which poses a credible threat of transmission in El Paso County’s workplace. A prime example of
such a disease is the Covid-19 virus.

This policy does not replace El Paso County’s sick leave policy found in the El Paso County Personnel
Handbook, Chapter 4. This policy shall apply only during times designated by the Board of County
Commissioners in a motion or resolution, or by the County Administrator and ratified by the Board
of County Commissioners in a motion or resolution, as times of wide-spread CD outbreak
conditions. This policy provides further direction as to how the use of sick leave, vacation leave,
compensatory leave, personal days, holiday leave and other paid and unpaid time off will be
administered during times of CD outbreak conditions. Communicable diseases can vary greatly in
their degree of seriousness, ease of transmission and risk to others. As a result, El Paso will respond
to a potentially CD on a case-by-case basis.

1. El Paso County will follow all applicable regulations or instructions issued by federal and
state agencies having jurisdiction in El Paso County, including the Centers for Disease Control, the
Colorado Department of Public Health and Environment, and the El Paso County Department of
Public Health, and other governmental agencies. El Paso County will generally follow guidelines
issued by these sources, considering the County’s own workplace situation.

2. During periods of CD outbreak conditions, employees may be advanced leave, up to 80
hours of paid leave, if the employee has insufficient accrued sick leave, accrued vacation leave,
accrued compensatory leave, accrued personal days, and accrued holiday leave to cover the time
off for CD outbreak symptoms or iliness, or as otherwise provided herein. Accrued sick leave must
be exhausted before other types of accrued leave listed above are used. If the employee has
insufficient accrued sick leave but has any of the other forms of leave listed herein, the employee
must use such other accrued leave prior to being advanced paid leave as provided herein.

3. Employees who request time off to care for the employee’s ill dependent(s) who have CD
outbreak symptoms or illness during the period of CD outbreak conditions will be eligible for
advanced paid leave as if they were the person suffering from CD outbreak symptoms or illness.

4 _An employee is only eligible for a maximum advanced leave of 80 hours regardless if the
advanced leave is for the employee themselves or for an ill dependent.

5. The advanced paid leave will be repaid by the employee with the employee’s
subsequently accrued vacation, sick, compensatory, personal day, or holiday leave time as such is
accrued.
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6. If an employee’s employment is terminated prior to completing the repayment of
advanced paid leave, the amount remaining will be deducted from the employee’s final paycheck
or as agreed upon by the employee and the County.

7. The Family and Medical Leave Act (“FMLA”) may provide other leave benefits for
employees. Employees must contact Employee Benefits Services (“EBS”) for FMLA eligibility.

8. An employee’s Short-Term Disability (“STD”) benefits may provide other resources for
employees. Employees must contact EBS for STD eligibility.

This temporary policy is effective starting this 12t day of March, 2020 and will remain in effect
for ninety (90) days, unless otherwise ordered.
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